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New CEU Provider Web interface.

The web site for providers is changing.
The site will now handles both Agriculture, and Structural Pest Control (PMD) Continuing Education reporting.
The Following are some of the Screens you will see.

Course Attendance:
This is the Initial Attendance Screen:
On this Screen you will choose one of your Courses and the date you presented it.

(7@ | Arizona Department of Continuing Education Reporting
%‘@:5 Agriculture

Online Reporting Tool for CE Providers - You Are Signed In As

Arizona Department of Agriculture - Course Attendance

g Course Name and Date
Class Date: ( YYYY-MM-DD or MMDD/YYYY format) | mm/dd/yyyy Course Name | Please Select the Course to do Attendance on ¥,
S Nendes
| Suhmlt.| H | C\earAttendes-| H \-Reset |

Depending on the type of course (AGRICULTURE, PMD, Both) you will get the following layouts;
Agriculture

Arizona Department of Continuing Education Reporting
sl Agriculture

Online Reporting Tool for CE Providers - You Are Signed In As

Arizona Department of Agriculture - Course Attendance

R
Class Date: ( YYYYMM-DD or MM/DD/YYYY format) | 12/01/2016 Course Name | TEST AG COURSE (AG) v
i
CAL PCA ID Number Name

You only need to fill in one of the fields for each student. When you leave the field thesystem will look up the ID. and Name based on any of the fields to the left of the id column

| submit | ” | Clear Attendes | ” | Reset |

https://agriculture.az.gov



PMD

£

Arizona Department of Continuing Education Reporting

Agriculture

Online Reporting Tool for CE Providers - You Are Signed In As

Arizona Department of Agriculture - Course Attendance

DS Course Name and Date

Class Date: ( YYYY-MM-DD or MM/DD/YYYY format) | 12/01/2016 | Course Name | 2016 OPM 6 HOUR CE COURSE (PMD) v

= Attendess
CA Num QA Num ID Number Name

You only need to fill in one of the fields for each student. When vou leave the field thesystem will look up the ID. and Name based on any of the fields to the left of the 1d column

| Submit | H | Clear Attendes '| H | [iéeﬂ

If “Both” then the (CAL, PCA, CA NUM, and QA NUM) will all be on the line.
To add an attendee you need the License/Certification number for AGRICULTURE persons that will be their PCA, or CAL numbers,

for PMD it will be their CA, or QA numbers, that number will control where the CEU credit will be stored.
After the number is entered in the correct column and you leave it then the system will populate the ID, and Name columns to allow

you to verify the name. The system will also provide a new line for additional input.
You may continue this process till you have entered all attendees for the selected course, but the more you enter the longer the back-

end will take to verify and update.

AGRICULTURE with inputs;

:riz?nlat Department of Continuing Education Reporting
griculture

Online Reporting Tool for CE Providers - You Are Signed In As

Arizona Department of Agriculture - Course Attendance

DS Coune Name and Date|
Class Date: ( YYYY-MM-DD orMM/DD/YYYY format) | 12/01/2016 Course Name TEST AG COURSE (AG) v
S Attendes|
CAL PCA ID Number Name
3008 3923 [VINCENT AGUIAR
101 2763 |aLvaro MunoZ

“You only need to fill in one of the fields for each student. When you leave the field thesystem will look up the ID. and Name based on any of the fields to the left of the 1d column

Submit | Clear Attendes Reset
| [ \ I Reset

7@ | Arizona Department of Continuing Education Reporting
Sk Agriculture
i

Online Reporiing Tool for CE Providers - You Are Signed In As

Arizona Department of Agriculture - Course Attendance

g Course Name and Datej
Class Date: ( YYYY-MM-DD or MM/DD/YYYY format) | 12/01/2016 1 Course Name | 2016 OPM 6 HOUR CE COURSE (PMD) v
[ Attendees|
CA Num QA Num ID Number Name
[30925 1000043733 |STMPLE STMON
20249 [1000025348 | EE:AN;E E DOE

You only need to fill in one of the fields for each student. When you leave the field thesystem will look up the ID. and Name based on any of the fields to the left of the id column

[Submt I T Cloar Attendes | T (Reset

PMD

https://agriculture.az.gov



After You “Submit” You will receive a response of the students that got credit, those that already have current CEUs for the course (
they are taking the course a second time in a renewal cycle), and any errors.

it Apps (@ Office of Pest Manag: MY Office of Pest Manag: 8 Arizo| x Other bookmarks
1 opmssl.azda.gov says:
Py ! The following IDs were updated:1000025348
74 | Arizona Department of 1000025348 ¥
T =

Agriculture

o

0K

Arizona Department of Agriculture - Course Attendance

e Coure Name and Date
Class Date: ( YYYY-MM-DD or MM/DD/YYYY format) | 12/01/2016 Course Name | RULES & REGULATIONS - 2 HR (PMD) v
o Aendes
CA Num QA Num ID Number Name
30925 1000043733 SIMPLE SIMON
20249 1000025348 JANE E DOE

You only need to fill in one of the fields for each student. When you leave the field thesystem will look up the ID. and Name based on any of the fields to the left of the id column

| Submit ‘ ‘ Clear Attendes | | Reset ‘

Another new feature is the ability to publish your upcoming classes on the Department’s website.

This will allow those looking for CEUs to find your course, and contact information so they can make arrangements to attend, or take
online your course.

The Initial “Class” setup screen:

Arizona Department of
Jei i
5 Agriculture

Continuing Education Reporting

Online Reporting Tool for CE Providers - You Are Signed In As

Arizona Department of Agriculture - Publish Class
S Coun Name|

Course Name | Please Select the Course that this Class is using
Start Date: ( YYYY-MM-DD or MM/DD/YYYY format) mm/dd/yyyy
End Date: ( YYYY-MM-DD or MM/DD/YYYY format) | fnm,’ddlyyyy
Street Address

Start Time: ( h-mm format) | —: - -
End Time: ( b mm format) |- -- -

City | State

Discription {optional) |

[ Submit | MReset]

You need to select one of your currently approved courses, and the Start and end times along with the location. You may also provide
additional information for the class as follows.

Arizona Department of

Agriculture
B

Continuing Education Reporting

Online Reporting Tool for CE Providers - You Are Signed In As

Arizona Department of Agriculture - Publish Class
g Course Name|

Course Name | RULES & REGULATIONS - 2 HR (PMD)

Start Date: ( YYYY-MM-DD or MM/DD/YYYY format) | 12/14/2016
End Date: ( YYYY¥-MM-DD or MM/DD/YYYY format) 12/14/2016

Street Address 1683 W Adams St

Discription (optional) |

Start Time: ( kh:mm format) |09:30 AMx %
End Time ( fih:mm format) | 11:30 AM
City [Phoenix

Additional Information Can be placed here

State Az

[Subrm |

| Reset |

https://agriculture.az.gov



The Confirmation screen that a class has been added.

i Apps (@ Office of Pest Manag: X Office of Pest Manag: % Arizu| X Other bookmarks
opmssl.azda.gov says:

Class has been Created

. Arizona Department of

g || Prevent this page from creating additional dialogs.
Agriculture

Arizona Department of Agriculture - Publish Class

Course Name RULES & REGULATIONS - 2 HR (PMD) v
Start Date: ( YYYY-MM.DD or MM/DD/YYYY format) Start Time: ( hh-mm format)
End Date: ( YYYYMMDD or MM/DD/YYYY format) End Time: ( ihmm format)
Street Address 1588 W Adams 5t | City Phoenix | State
Additional Information Can be placed here
Discription (optional) P
‘ Submit | |H Reset |

Students will see the class in the search results

https://agriculture.az.gov



