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Weights and Measures Services Division (WMSD)

PLACED IN SERVICE
REPORT

ONLINE

(PISR)

For your convenience
WMSD has set up a
web application
to submit your

PISR ONLINE €é .

...a valuable tool for
RS A/ R SHatGmkes

PISR submission
accurate, simple and
fast. You also have the
option to view and
track all your
PISR submissions.




PLACE IN SERVICE REPORT (ONL I NE) Use€

PISR ONLINE DATA ENTRY INSTRUCTIONS

Each RSR has been provided with a user name and password to fill out and submit a Placed in
Service Report (PISR) online. If you do not have a user name and password, contact
dwm@azda.gov to request one.

A. Go to https://ctutools.azda.qov/DW Mpisr/pisronline.asp

B. Enter the User Login and password —
given to you by the Division. If you o 17DA
need a password reset, please =
contact dwm@azda.gov.

ARIZONA DEPARTMENT OF AGRICULTURE

'WEIGHTS AND MEASURES SERVICES DIVISION

|
8

msmeh@azdwm gav

[Raicll}

Your user login is the email |

1f 70U '@ Unadie 10 IOPM WItN YOUY LUISer 0GR NI 30T DASTY VISPt CONON ON YOUr Wb DIowser May POt De 8nabied

address* you provided during your P e e e B s o e e o
application. |’ For Featax browsers. use e NoSKrpt extenson

|
IMPORTANT: The first time you login, nus_
you will be prompted to change your
password.

AZDA 0Z.Q0

Please note that your New Password
must NOT contain any spaces, the
word i p a s s wroyoudemail R
address, and must contain at least 6 |
letters and or numbers. Only letters T
and numbers are valid. Special charac- Pasancs st a3 348, e o s Gl 205 0t it s 0 e
ters are not allowed ie #$*& etc.

Login successful but your password has exoired

108 -

———— — —

C. Logging in will redirect you to the application homepage.
The home page contains information specific to your company as well as yourself.

WEIGHTS AND MEASURES

ARIZONA DEPARTMENT OF AGRICULTURE

:; AZDA WEIGHTS AND MEASURES SERVICES DIVISION
. 1 ~
On this page you have access to [E=] == N T T T
view: CREATE A NEW PISR REPORT IN 3 EASY STEPS

‘ST[P 1: SEAR\{ AND SELECT A BUSINESS

9 All of the PIS R &ssbmitted by
your company if you click the
PISR SUBMISSION HISTORY

9 CHANGE MY RSR PASSWORD
9 View the Division FORMS

REGISTERED SERVICE AGENT

REGISTERLD SERVICE REPRE
’ Cuaiied Test Dated

Los -

*This address will be used by the Division to send you e-mail notifications regarding your PISR submissions and
license information.
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CREATE A PISR ONLINE IN 3 STEPS:
STEPL: SFARCHANDSEECTABUSINESS

Use the Search By drop down >

menu an d S e | ectano pt' onto WEIGHTS A0 MEASURES ARIZONA DEPARTMENT OF AGRICULTURE
Searc h fO rt h e | ocat | on yo u are A;DA WEIGHTS AND MEASURES SERVICES DIVISION sazgov
updating. < = ]
. LSS 95 BEMSNI0N XTORY | ANOE MY 5 | i |00 |
Click on SEARCH LOCATION AT A PR RO T W TR AR
4 |s'rer 1: SEARCH AND SELECT A BUSINESS ‘|

2OVXN

MACKENDIE SATH 'l
I gasowm 0o W) VIR ORI NS
e sy | 3003 ary ronautwts PR cates

prapt St s te et s

Verify that the location you have chosen is correct. If you would like a different location, use the
i H O Mk on the screen to do a new search.

WEIGHTS AND MEASURES
ARIZONMA DEPARTMENT OF AGRICULTURE

e
— AZ DA WEIGHTS AND MEASURES SERVICES DIVISION

-

MISSION HISTOR

| HOME PIER SUBMISS) 3

'STEP 2: CREATE NEW / ENTER PISR INFORMATION

|
NEW DEVICE PENDING LICENSE Active Devices Owner / Billing |
"1 2-(051) RSA /ICE PENDING LICENSE ‘
<%’ 4425 W OLIVE AVE STE 134 1-(052) RSR = AVE STE 134
GLENDALE AZ 85302 02
i Saa Kumaraswamy ARIZONA DEPT OF WEIGHTS AND MEASURES
B02-TT1-4835 Fa 602-771-4920
shumaraswamy @azdem gov Acensng@azcwm gov
* CREATE ANEW FISR FOR THIS LOCATION
|
B PISR REPORTS FOR THIS LOCATION
St
08272013 1810 - JORN HANKONS. APPRONVED (o7 k] [
08232013 1540 - IAIN CAWMPEELL APPROVED 067202013
08202013 oM APPROVED 08202013 I

If it is correct, click
CREATE A NEW PISR FOR THIS LOCATION
in the middle of the screen
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STER2: CREATE/ENTEREWPISRNFORMATION

ENTERGENERALUNFORMATION

a. Service Date WEIBHTS 140 WEASURES P —
b. Business Signature (fuII name of the ?’: AZDA WEIGHTS AND MEASURES SERVICES DIVISION

authorized individual signing the =

P|SR) | [2osz T rocanon overview | FISR SUBMISSION HSTORY | CHANGE MY RSS PASSWORD | Foaus [ oaout |
c. RSA Equipment Serial #& STEP 2a: CREATE NEW / ENTER PISR INFORMATION
d. Notes (th|s is optiona| and should BMF: 39278 . FRYS 64 FUELING CR. 774 S VAL VISTA DR, GILBERT, AZ 8529

be used to notify the Division of any

and all contact changes to the e

location information. e S

sle NOT SUBMITTED tact ¢ (Inciuce contact informaton changes in the notes feld above)
[ ) SAVE NEW PISR |
Click on |

SAVE NEW PISR l

NOTICE After you hit SAVE NEW PISR, a new PISR# is generated.

AZDA srdels

|

Nww PISR rssignad and changes sayed

[one | wosanoy ovemasy | 2sasuse

TEP 2a: CREATE NEW / ENTER PISR INFORMATION

Use the drop down menu to
select the Device Type* you
are adding/deleting/repairing
Click on ADD TO REPORT

(ke CONtact INMAton CRANges i the Noes ekt ZHave

\ SAVE PISH LHARGES
Ut ris PISR 8 SLOMIBed. you have Me cpaon 10 cancel ins PISR
N 3] CANCEL PISR

*Devices only ISTEP 2b: CREATE NEW/ ENTER PISR DEVICE INFORMATION

Oevie Tron ADD 10 REPORT

Liqud Meaturng Devce

0% -

i
e — ———
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STER2 ..continued ENTEREVICE(SESCRITION(S)

* These fields are always required.
! Required for all ADD and REPAIR service types.

Enter the required data on the 2 Required for all REPAIR service types.
first record:
a. Fee Code* (click here for fee codes s o wosoes
or see Appendix B) ; AZ DA WEIGHTS AND MEASURES SERVICES DIVISION
b. Service Type* T UAZ ) ALYV IV
c. Manufacturer' :
d. Model*
e' Seria’l #1 [ BME: 392/8 - FRYS 64 FUELING CR, 774 S VAL VISTA DR, GIL BERIT, AZ 85296
f. NTEP # T
‘ Foe Serviee " 3 A : i ; " Thuso finks are
Jz??z] ok .‘ﬂf'.v,wn“sw e e T e ;:,’:‘,ﬁ,:”:

Enter the Number of similar , |
items you want to add and
Click on CREATE DEVICES L —

Create 10 copies of the above record CREATE DEVICES |

Number must be different from O

As the example shows below, the system automatically created 10 similar devices you requested in
one step for your convenience. After device data entry is finished and before you click on
FINALIZE AND SUBMIT PISR TO THE DIVISION, please look for any INCOMPLETE record data.

IMPORTANT: Remember, the PISR cannot be submitted if any record is marked as

INCOMPLETE(*). .
WEIGHTS AND MEASURES SERVICES DIVISION ‘\-:5 ozgov
On this example, you must
verify/complete entering the e , : , e A '
Serial # Girformation per -~ fi) S | . S S D e o h
item/device. :‘ [ e 0 comes ote above recors CREATEDEVICES | b
[FUELIR DEVICE RECORDS ON 115 PisR !
rs . : — INALZE A SUBMIL 13510 |
| NSRRI b NPT P I P . [y
ToDELETE an ITEM ar: — T : ERALCE AD. SUBMT FSRIE
line, check the box under = e ;""”"" EEREN (W —
Remove Record col- g ,
umn on the record line L i O
you need to delete, click aiiliae_ Gljwane = :
on SAVE CHANGES, af- e = = T '
ter that your ITEM will be w]

removed from your list.

Remember!!!! Save your work,
clickon SAVECHANGES¢é.
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STER3: REVIEWVANDSUBMITPISRIO DWM

After you Click on EINALIZE AND SUBMIT PISR TO WMSD and all the data is completed, you can
submit your PISR to WMSD.

Please notice on STEP 3 and before PISR is submitted, you still are able to:
9 Edit Device information (by clicking over the Device Type link listed in blue ie. ELD link)
1 Remove Devices (by clicking over REMOVE link at the end left side of the record LINE )
9 Or Cancel the entire PISR (by using the Dropdown menu on the middle section selecting a reason

and Click on CANCEL PISR).

ense Application

(STEP 2a: CREATE NEW / ENTER PISR INFORMATION

BMEF: 3103 - SPEEDY S PIT STOP, 2817 N 7TH ST, PHOENIX, AZ 85006

PISR # 8295 - GENERAL INFORMATION]
/02/2013
Michael Jackson

6 - NEW DEVICE PENDING LICENSE
1937 - MACKENZIE SMITH

| HOME | LOCATION OVERVIEW | PISR SUBMISSION HISTORY | CHANGE MY RSR PASSWORD | EORMS | LOG OUT ‘
|

23456-20

please update phone contact 602-6%8-2389 =

- (058) VR Stage Il =
- (216) Fueling (vapor)

te NOT SUBMITTED

[Z] inciude contact information changes in the notes field above)

SAVE PISR CHANGES
Until this PISR is submitted, you have the option to cancel this PISR.
( Cancel Reasor [~] CANCEL PISR

ISTEP 2b: ADD / ENTER PISR DEVICE(s) INFORMATION
( Device Type [x] AbDTO REPORT

STEP 3: REVIEW AND SUBMIT PISR TO DWM

| SUBMIT STATEMENT: | have complied with il Arizona legal requirements refating to the Depariment's RSA program and am subject to a civil penalty if a violation occurs (ARS 41-2115). Once submitied to DWM, this Placed In Service
Report will no longer be editable by RSR. As per (ARS 20-2£02) The registered service agency shall give a copy of the placed-in-service report to the person who owns or operates the commercial device. The registered service agency shall
retain 2 copy of the placed-in-service report or any fequited vapor recovery report for one year.

I FINALIZE PISR AND SUBMIT TO DWM

I SELECT THE DEVICE TYPE BELOW TO GO BACK AND EDIT THE DEVICE INFORMATION =

i PISR NON-TAXI DEVICE DETAILS

Vehicle
I Fee Service Serial Location / License Remove
# Code ode. Model # NTEP Pump #3 Plate # Tag# Device
1 216 ADD 6-12 242301 02-136 6 Remove
2 216 ADD B-12 242302 02-136 8
3 216 ADD B-12 242303 02-136 7
4 ADD 31 42304 02-
ADD 3- 42306 02-
ADD - 42307 02-
i ADD 3 42302 02-
1 ADD - 42309 02- |
B 21 ADD 512 242310 02-136 |

3 . SPEEDY S PIT ST

After PISR is submitted you will

see a notification.
Submission to WMSD is complete

(In¢hude (OMALE INSRIAIBEN LRSS 1 190 NOMA takd SDve

And you are done, Your PISR = | i ol =
was submitted successfully !!! — —
—% i I 1
= T 1 1
3 T I i
|
: —_— Won -
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