INSTRUCTIONS FOR SUBMITTING COMPLETED APPLICATION PACKETS

All application packets that were not submitted prior to the early review deadline must be submitted to the
AZDA electronically on-line using the following process:

Step 1 - Download the Application Packet files.
Step 2 - Complete the Application Packet files.
Step 3 - Submit the Application Packet files.

To complete the steps above, your computer system must have the following:

o Internet access
o Adobe Acrobat Reader

If you have technical difficulties during this process, please contact us during regular business hours.
See Section IL.F.

1. Access the LOFFAP private solicitation web page at: http://tinyurl.com /LOFFAP2025-1

Click on and review the Overview, Eligibility, Financial, Contact and Files tabs:

Arizona

Livestock Operator Fire and Flood Assistance Program 2025-1

 Apply
1D: /A Summary:
Title: Livestock Operator Fire and Flood ) . ) )

Assistance Program 2025-1 The primary purpose of the LOFFAP is to provide a source of funding for landowners and
lezsees of a livestock operation who require reconstruction assistance as a result of
infrastructure damage caused by a wildfire or that wildfire’s associated flooding.

Application 30/

Start Date: 08/30/2004 The Manual is designed to assist applicants with the preparation of applications for grant
monies from the LOFFAP FY 2025 grant cycles. Section | of the Manual provides general
N ) information on the AZDA's LOFFAP granting process. Section Il contains information
f27f

Appiication End Date: 03/27/2024 describing how to complete a grant application. Section |l containg information on the
process of grant awards and Grant Agreements. Section [V contains all necessary grant

CFDA/ALN: N/A application forms and instructions. Section V contains appendices A - E.

Reference URL: https:{fagriculture.az gov/about-

us/divisions/agricultural-consultation-

training;livestock-operator-fire-and-flood-

assistance

http://agriculture.az.gov
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Arizona

Livestock Operator Fire and Flood Assistance Program 2025-1

« Apply
Eligible Applicants: Eligibility Notes:
« Other

Only one application per applicant will be accepted per grant cycle. Eligible applicants are
livestock-operation landowners and lessees:

1. Who own over forty animals, as defined by this Manual, as part of a livestock
operation;

2. Whose livestock-operation infrastructure was damaged as a result of a wildfire and
associated flooding;

3. Who needs assistance for infrastructure repair to continue the livestock operation; and

4. Who are ineligible for funding from, or are only partially funded by, another federal or
state program, to repair their damaged infrastructure.

http://agriculture.az.gov
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Arizona

Livestock Operator Fire and Flood Assistance Program 2025-1

Financial Notes:

(ma) The source of funding for LOFFAP is the Livesiock Operator Fire and Flood Assistancs

Fund, established under & ALS. § 3-109.03. The lagizlature haz sppropristad
$10,000,000.00 to the Fund, of which an amount of $9,500,000.00 will be evailzble far
grant awards. Multiple grants may be awarded.

Grant of LOFFAF funids is limited as follows:

a. Mo more than 50% of the monies in the Fund may be awarded with respect to

Funds Available: $4,500,000.00

Award Amount: NfA $250,000.00
(min)

Number of Awards: HIA

Average Award Size: HfA

Matching Required: ]

infrasfruciure projects in any ona county in ane fiscal year.

b. A grant cannol exceed 50% of the tofal cost of the grantee’s infrastruciure project

cost as a result of that wildfire's associated flooding, including all amounis received
from other sources, whether from the granfes or from other state end fadesal
programs. Grartees will be required fo zign a consent 1o allow sharing of informatio
betwean AZDA and ather sfata and federal programs. Sources of othar funding
include but are not limited to:

i Ingurance
ii. Charitable Organizations
iii. FEMA Hazard Mitigation Assislance Program Granis
iv. USDA Forest Service

* Burned Area Emargency Response

» Burned Area Rehabilitation
v. USDA Farm Service Agency

- Livestock Indemnity Program

= Livestock Forage Disasier Program

» Emergency Conservafion Program

* Emesgency Relief Program

* Moninsured Crop Disaster Assistance Program
vi. USDA MRCS

= Envireamenital Quality Incantives Pragram

* Emesgency Watershed Protection Program

wii. Under a federal dizaster declaration, the following could be sources of
financial essistance:

- Individugl Aszistance
- Small Business Administration

c. A grant cannot exceed an aggregate of $250,000 for damage cewsed fo a livestoo!
operation &z a result of a single wildfire and that wildfire's azzociated flooding.

htt agriculture.az.gov
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+ Apply

Arizona

/

m-

Agency/Department: AHA - Agricultural Consulistion and
Training

Contact/Help: |offap@ezda. gov

Office: HPA

Program Contact: Ashley Estes

Arizona Depariment of Agriculture
1110 W. Washingtan Sirest, Suite 450
Phicenix, AZ 85007

Mailing Address:

1802 W. Jackson Sireet #78

Phoenix, AZ 85007

Phone: (802) 542-0672
E-mailloffap@azda.gov

Application Address:

Applizations musi ba submittad online.

http:

Livestock Operator Fire and Flood Assistance Program 2025-1

Contact Notes:

Ashley Estes

Arizong Department of Agriculure
1110 W. Washingion Street, Suite 450
Phoenix, A7 85007

Mailing Address:

1802 W. Jeckson Street 78
Phoenix, AZ 85007

Phane: (602) 542-0472

E-mail: loffapi@azda gov

agriculture.az.gov
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Arizona

Livestock Operator Fire and Flood Assistance Program 2025-1

+ Apply

Files: Fila Motes:

Grant Manual: Ji-| LOFFAP Grant Manual Final (1.7 Mb)

Aftestation Form: || LOFFAP Attestation Form (1.6 Mb)

Infrastructure Project Proposal: J-] LOFFAP Infrastruciure Project Froposal
Form (4.2 Mb)

Infrastructure Project Budget: || LOFFAP Infrasiructure Project Budget
Form (3.2 Mb)

Infrastructure Project Overview Map -] LOFFAP Infrastructure Project

and Associated Photos: Overview Map and Ass... (38.8 Kb)

Land Management Verification Form: M Land Management Vesification Form
(1.5 M)

Checklist: }-] LOFFAP Checilist (193.1 Kb}

Instructions for Submitting [-] Inztructions fior Submitting

Applications: Applicafions (1.3 Ma)

At the Files tab, download and save each of the files to your computer:

Note: These are general instructions based on the use of Windows 10 Pro as the operating system
and Google Chrome as the browser. The use of a different operating system and/or a browser
other than Google Chrome, i.e. Internet Explorer, Safari or Firefox may vary the process of saving
or downloading files to your computer.

Download and save the =" PDF files using the following steps:
a. Click on the file link to open the file.

b. Click on the download icon in the upper right menu bar.

c. Name the file(s) and save them to a location on your computer that you can access later.

Prepare the application packet files off-line. All files must be in PDF format. (See Sections IV. A.):

http://agriculture.az.gov
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a. Attestation Form (Notarization Required) - must use fillable form provided

b. Infrastructure Project Proposal Form - must use fillable form provided

c. Infrastructure Project Budget Form - must use fillable form provided

d. Infrastructure Project Overview Map and Associated Photos

e. Land Management Agency Verification Form (If Applicable) - must use fillable form provided

When the application packet files are complete, use the following steps to submit the application packet
on-line:

a. Return to the LOFFAP solicitation web page at: http://tinyurl.com/LOFFAP2025-1

b. Click on the “Apply” button.

Arizona

Livestock Operator Fire and Flood Assistance Program 2025-1

 Apply ‘

ID: /A Summary:
Title: Livestock Operator Fire and Flood _ ) . ) )
Assistance Program 20251 he primary purpose of the LOFFAP is to provide a source of funding for landowners and

lessees of a livestock operation who require reconstruction assistance as a result of
infrastructure damage causad by a wildfire or that wildfire’s associated flooding.

Application Start Date: 08/30/2024 - . . . . i . -
ppnicaon ae e he Manual is designed to assist applicants with the preparation of applications for grant

monies from the LOFFAP FY 2025 grant cycles. Section | of the Manual provides general
e o ahe BT | IEE e Bartin Il et .

Application End Date: 09/27/2024 |rr3rr_r|a_t|3n on ._he HLDAS- LOFFAP gram_lrg_ !JFC,ESS._.\.ECIICH II_,_cntz_nns |nfcr_mat|cn
describing how 1o complete a grant application. Section |l contains information on the
process of grant awards and Grant Agreements. Section [V contains all necessary grant

CFDA/ALN: N/A application forms and instructions. Section V contains appendices A - E.

Reference URL:

L ve
assistance

http://agriculture.az.gov
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c. Eitherlogin to the eCivis Portal with an existing
an account” button.

Welcome to the Portal

This service provided by eCivis
makes it possible for interested

/,:\
parties to save, collaborate, and
apply for solicitations.
y

Login, or create a free account to
st

© 2016 All rights reserved. eCivis, Inc

account and sKip to Step m. or click on the “Create

Login

Password

(Minimum & chars, alphanumeric with symbol(s))

Portal Login or ) eCivis® Login
i}

Do net have an account?

Create an account

eCivis Grants Network user?
Use your existing login above and the eCivis Login button.

Privacy Policy and Terms of Service

d. Enter the appropriate information for a new account signup. Note: The “Passphrase” (password)
must rate as “strong” or “perfect” or the system will not allow a “Signup”.

New Account

Signup

Welcome to the grant application portal. This free service provided by eCivis allows
grant seeking applicants the ability to save, collaborate

First Name
Last Name
Email Address

Passphrase

4 Back to Login

© 2016 All rights reserved. eCivis, Inc. Privacy Policy and Terms of Service

e. You will receive a message to confirm your email address via an email message sent to you.

N
@)
Welcome to the Portal

1his service provided by eCivis makes it possible for
applicants Lo save, collaborate, and apply Lo solicilations.

© 2016 All rights reserved. eCivis, Inc.

Congratulations, you have successfully created your
account!

Check your email for a verification link to confirm
your account and continue applying for the grant you
were viewing. If you do not receive an email within an
hour please contact support@ecivis.com.

€ Dack to Login

Privacy Policy and Terms of Service

http://agriculture.az.gov
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f.  Confirm your account by clicking on the link provided in your email message.
@
N/

Welcome to the Portal

This service provided by eCivis makes it possible for interested parties to save,
collaborate, and apply for solicitations.

Please verify your email!
Thank you for signing up. Please verify yo il address by clicking the following link:
Confirm my account

If you are having any issues with your account, please don't hesitate to contact us by
replying to this mail.

Thanks!

418 N Fair Oaks Ave Ste 301, Pasadena, CA 91103

g.  You will receive a second email message confirmation that your email is verified. You can login to the
Portal from here or return to the Portal login screen in your browser.

VZa
O

Welcome to the Portal

This service provided by eCivis makes it pessible for interested parties to save,
collaborate, and apply for solicitations.

Your email is verified!

Thank you for signing up. Please login to continue with any work inside the Portal by
clicking the following link:

Login to the Portal

If you are having any issues with your account, please don't hesitate to contact us by
replying to this mail.

Thanks!

418 N Fair Oaks Ave Ste 301, Pasadena, CA 91103

http://agriculture.az.gov
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h. Login to the Portal with your login and password.

Welcome to the Portal o /
This service provided by eCivis
(N makes it possible for interested - )
( parties to save, collaborate, and Password
apply for solicitations.
E::/

(Minimum & chars, alphanumeric with symbol(s))

R o

Do not have an account?

Create an account

eCivis Grants Network user?
Use your existing login above and the eCivis Login button.

Login, or create a free account to
start.

© 2016 All rights reserved. eCivis, Inc. Privacy Policy and Terms of Service

Click on the “Create New Application” button. It may be necessary to repeat the sign-in process by
clicking on the blue button. Otherwise skip to Step m.

Arizona

AHA - Agricultural Consultation and Training

Livestock Operator Fire and Flood Assistance Program 2025-1

My Applications

Create New Application ‘

show 10 w entries

Grant Application IE  Create Date

No applications have been saved or submitted
Showing 0 to 0 of 0 entries

Application Submission

Welcome to the portal! Sign In

Log in with your credentials again to access your application's account
First time here?

Click "Sign Up" to create a new login.

Returning User?

Sign in to pick up where you left off.
Forgot your password?

Click "Forgot your Password?" A recovery
email will be sent to create a new password.

http://agriculture.az.gov
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Always log-in using the “Portal Login” button.

Flease confirm your account before applying

Portal Login

eCivis® Login

Login into the Portal with your email and password.

&

Portal

Log In Sign Up

=1 ours@example.com
fal

& your password

Don't remember your password?

LOG IN >

Click on the "Open" button to update your profile information if action is required.

Please click the "Open” button to begin. You can save and return to this page to edit your Profile until completed. You can view your Profile by clicking “Edit”. You cannot

maove forward until you have completed your Profile

Profile

http://agriculture.az.gov
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m. Enter the appropriate information on the “Applicant Information” page and click on “Create
Profile”.

Arizona

AHA - Agricultural Consultation and Training

Livestock Operator Fire and Flood Assistance Program 2025-1

For any questions related to this program solicitation please contact loffap@azda.gov

Application Submission

Profile -

Applicant Information

Tell us about you.

First name *

Livestock Operator

Last name *

Fire and Flood Assistance Program

Confirm that the “Profile” step is checked as “Complete”.

Profile

@

Complete Edit

To start the application, click in the blue bar titled, “Application Submission”.

Application Submission

To begin, click the “Application Process” button below At any point in the process, you can return to the homepage to view the status of your submission and actions
required

+ Status bar is blue, there is an action required. Click on the Card to complete
« Status bar is red, there is an error. Please reach out to the Administrator of this program
« Status bar is gray, your submission is under review or completed and no action is needed

Untitled

Created on 08/30/2024

Application Submission

http://agriculture.az.gov
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p. Click on the "Open" button to enter the application information.

When you have completed the application, it will no longer state “Action Required,” but “Complete.” The "Submit” button will turn green, which indicates that you can now
submit

There are 28 days remaining to

& Application Submission submit this.

Below you will find a section for each step that needs to be completed for this for you to submit your
information. If action is required, click "Open” to complete the section. IMPORTANT. Once you have
completed all required items for this step, be sure to click "Submit”. Before submitting, you will be able to edit
any section. Once you've submitted, you will be unable to make any changes

cat e Lo~
Applications ction Require

Click "Open" to complete the next step.

« If you have saved or completed this step, you can click "Edit" to make changes before submitting.
« Once you have submitted, you will be able to view but not make changes.

g- Itwill not be necessary to enter information in the Application Budgets. Please disregard this
section.

Application Budget

-« DISREGARD

Project Title Create Date Status

N/A 03/02/2023 Draft

r. Enterall “required” information indicated with an asterisk. Please see instructions for each
section.

Appllcatlons A Save Draft Mark Complete Close

Please complete all required fields.
‘You can save as a draft and return later to complete by clicking "Save Draft" at the bottom of the page.

When you are ready to submit this step, please click the blue "Save" button at the bottom of the page.

1. Application/Project Title * /

2. 0rg Name ™

3. Program/Project Congressional District (check all that apply) *
01

http://agriculture.az.gov

12


http://agriculture.az.gov/

Application Submission

[RURVIN IR}

5. Scope of Work *

See attached project proposal

Please enter, "See attached project proposal”.

6. Project Timeline *

See attached project proposal /

Please enter, "See attached project proposal”.

7. Collaborative Elements and Partners *

See attached project proposal

s.  Click on “Save Draft” to return to the application at a later time.

Save Draft Mark Complete Close

t.  Click “+ Select a file” to upload the corresponding PDFs files. The system will only accept a file in
PDF format.

Application Submission

Attestation Form ~

Please llp\oad a S\Qned and notarized form. The file must be in PDF format
+ Select a file e

LOFFAP Infrastructure Project Proposal *

Please upload a completed infrastructure project propsal form. The file must be in PDF format.

=+ Select a file (2]

LOFFAP Infrastructure Project Budget Form *

Please upload a completed infrastructure project budget form. The file must be in PDF format.

=+ Select a file Q

Overview Map and Associated Photos *

Please upload an overview map and any associated photos. The file must be in PDF format

=+ Select a file (2]

Land Management Verification Form (If applicable)

http://agriculture.az.gov
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u. Indicate the Budget Status as “I have completed the Budget Worksheet” even though you will not
complete the worksheet.

Overview Map and Associated Photos *

Please upload an overview map and any associated photos. The file must be in PDF format.

+ Select a file (2]

Land Management Verification Form (If applicable)
Please upload a completed and signed land management verification form (if applicable). The file must be in PDF format.

+ Select a file (2]

2nd Land Management Verification Form (If applicable)

Please upload a second completed and signed land management verification form (if applicable). The file must be in PDF format
+ Select a file (2]
Budget Status = ‘
| have completed the Budget Worksheet

v. When all required fields are completed, click on “Mark Complete”.

Save Draft Mark Complete Close

w. Confirm that the Application is checked “Complete”.

When you have completed the application, it will no longer state “Action Required,” but “Complete " The "Submit” button will turn green, which indicates that you can now
submit.

. . . . There are 28 days remaining to Submit
& Application Submission submit this. -

Below you will find a section for each step that needs to be completed for this for you to submit your
information. If action is required, click "Open” to complete the section. IMPORTANT: Once you have
completed all required items for this step, be sure to click "Submit".Before submitting, you will be able to edit
any section. Once you've submitted, you will be unable to make any changes.

L Complete Edit
Applications .

Click "Open" to complete the next step.

« |fyou have saved or completed this step, you can click "Edit" o make changes before submitting.
« Once you have submitted, you will be able to view but not make changes.

x. Click on “Submit”. The Application must be submitted prior to 11:59:59 p.m. (MST) on
September 27, 2024.

http://agriculture.az.gov
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When you have completed the application, it will no longer state “Action Required,” but “Complete.” The "Submit” button will turn green, which indicates that you can now
submit

. . . . There are 28 days remaining to Submit
& Application Submission submit this. -

Below you will find a section for each step that needs to be completed for this for you to submit your
information. If action is required, click "Open” to complete the section. IMPORTANT: Once you have
completed all required items for this step, be sure to click "Submit".Before submitting, you will be able to edit
any section. Once you ve submitted, you will be unable to make any changes

Complete Edit

Applications
Click "Open"” to complete the next step.

« If you have saved or completed this step, you can click "Edit" to make changes before submitting.
= Once you have submitted, you will be able to view but not make changes.

y. Confirm that the application was successfully submitted. You will also receive an email
confirmation. If you DO NOT receive an email confirmation please contact the LOFFAP staff, see
Grant Manual.

When you have completed the application, it will no longer state “Action Required,” but “Complete.” The "Submit” button will turn green, which indicates that you can now

submit
o This has been submitted. /

& Application Submission

Success! Your submission is under review Be on the lookout for an email from your Program Administrator
regarding next steps. You can always login to your portal to check the status and any required actions.

View

Applications
Click "Open" to complete the next step.

« If you have saved or completed this step, you can click "Edit" to make changes before submitting.
« Once you have submitted, you will be able to view but not make changes.

z. Click on “My Applications” in the upper left hand corner to view the status of applications.

# My Applications

Recently Viewed Programs

aa. Under “My Application” the status will show “Under Review” which means your application has
been successfully submitted.

http://agriculture.az.gov
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My Applications

~ entries

Program Solicitation Due Date Status
Livestock Operator Fire and Flood Assistance Program 2025-1 09/27/2024 Under Review

rizona, AHA - Agricultural Consultation and Training

Showing 1to 1 of 1 entries

Remember, AZDA’s Agriculture & Food Systems Support Division (AFSSD) must receive completed
applications no later than 11:59:59 p.m. (MST) on Friday, September 27th.

Applications submitted by the September 27t deadline will be publicly opened, read and recorded
beginning at 8:00 a.m. on April 1stat 1110 W. Washington, Suite 450, Phoenix, Arizona.

http://agriculture.az.gov
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